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VARIANCE APPLICATION
CITY OF CORDOVA

                                                                INSTRUCTIONS
Print or type requested information.  Incomplete applications will be returned to the applicant and will
delay the processing of your request. All applications must be filed with the Planning Department
21 days prior to  the next Planning Commission meeting date.

Construction start date

Business FAX

Project architect/engineer

Telephone [business]

PROPERTY/PROJECT INFORMATION

Address of subject property

Telephone of architect/engineer

Address of architect/engineer

Parcel identification number

Property owner [name/address]

Proposed use

Current zoning

Business Address

APPLICANT INFORMATION

Name

Address

Telephone [home]

Business Name
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Owner of property (if different than applicant).
If multiple owners, list names and addresses
of each and indicate ownership interest.
Attach additional sheet if necessary.

Real Estate Firm/Broker handling sale of 
property.  Provide name and address.  Note :
If you do not own the property, you must 
provide a copy of a Purchase Agreement or
instrument acceptable to the city indicating
the owner is fully aware of, and in agreement
with, the requested action.

City Business License Permit Number (if
applicable)

By the signature(s) attached hereto, I (we) certify that the information provided within this application
and accompanying documentation is, to the best of my (our) knowledge, true and accurate.
Furthermore, I (we) hereby authorize the City and its representatives to enter the property associated

By: By:
(Signature)

Name: Name:
(Type/Print)

Date: Date:
Appeal Procedures: A decision of the Planning Commission may be appealed to the Board of 
Adjustment.  An appeal must be filed in writing with the City Clerk within ten (10) days of the decision.
In accordance with the procedures outlined in Section 18.64.030 of the City of Cordova Zoning Code.

Date application received:
Fee paid:
Does application require a public hearing?

Planning Commission:
City Council:

Staff review date/reviewer name:
Planning Commission final action:
City Council final action:
Other:

ZONING APPLICATION

APPLICANT CERTIFICATION

ACTIONITEM
CITY USE ONLY - PLEASE DO NOT WRITE IN THIS SECTION

with this application for purposes of conducting necessary site inspections.

(Signature)

(Type/Print)
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Project/Request Description Page:

1 Please describe your request in complete detail.  Feel free to add additional pages and/or
drawings, maps, photographs of the site, and other documentation that might be helpful
to the Planning Commission as they make a decision on your request.

2 If you are requesting a dimensional variance, you must include a basic site plan drawing
showing the location of your property lines, existing and proposed buildings, existing and
proposed easements, building setbacks, and other items necessary to adequately and
accurately show the nature of your request.

3 In order to receive a zoning compliance permit, you must meet the standards of the
relevant zoning code.  PLEASE REFER TO THE FOLLOWING PAGES OF THIS 
APPLICATION FOR A COPY OF THE RELEVANT SECTION STANDARDS.

Please describe your request.  Add additional pages, drawings and required information.

ZONING APPLICATION continued



The Planning and Zoning Commission may only approve the variance if the Commission finds that
ALL of the following 4 standards are satisfied.  Each standard must have a response in as much
detail as it takes to explain how your project satisfies the standard.  Use additional paper if needed.

Exceptional physical circumstances or conditions that apply to the property or to its intended use  
or development which do not apply generally to the other properties in the same land use district.
EXPLAIN:

That the strict application of the provisions of this title would result in practical difficulties or 
unnecessary hardship.
EXPLAIN:

That the granting of the variance will not result in material damage or prejudice to other 
properties in the vicinity nor be detrimental to the public health, safety or welfare.
EXPLAIN:

That the granting of the variance will not be contrary to the objectives of the comprehensive plan.
EXPLAIN:

1.  A legal description of the property involved.
2.  Site and Building Plan: Plot plan showing the location of all existing and proposed buildings
 or improvements, elevations of such buildings or alterations, and such other data as may be
 required.
3.  Evidence of the ability and intention of the applicant to proceed in accordance with the plans 
within six months after the effective date of the variance.

4

OTHER REQUIREMENTS

VARIANCE STANDARDS 18.64.020

1

2

3
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